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Ergonomic Exersize

S

tudents complete a survey of Room 44 and identify ergonomic and Health and Safety issues

At least 6 items must be covered.

I.E.  dangerous cables, chairs, desk position fire hazards etc.

Write out a report - print it out and hand to Mr Faulks


Names in BOLD indicate the title of the folder
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Effectively
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1�
Work Effectively in Business Environment�
�
2�
Organise Daily Work activities�
�
3�
Communicate in Workplace�
�
4�
Work effectively with others�
�
5�
Particpate in Safety�
�
6�
Use a Personal Computer�
�
7.1�
Use Business technology�
�
7.2�
Produce Wordprocessing �
�
7.3�
Simple Spreadsheets�
�
8�
Retail  Keyboard Skills�
�
9�
Research Business Ideas�
�
10�
Undertake Business Planning�
�
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